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e R SR Jourem T aEr

T : } °OET TP © oY
reuey FdeTa strarn faemdier e Sl Rasamens gae faeTd |

WTHT FRITE TeFTE SGIITITET T TG GRImgedAd Fardt @dd T ar
U F1E [rereserg &&are? erg qaiT 77 aad a7 |/

e ¥AEE I P'ﬁ?'?l"ll(/\t‘tempt all Questions):
TE @ (Group ‘A?)

st @E’r SW AR™¥A A& (Very Short Answer Questlons) (11x9=99)

FTATT AT AAHT B &l ?

What do you mean by office management?

FrvTahT & g3 YR TR |

What any two types of insurance.

NAS &l T & I |

Write down the full form of NAS.

AGYT FHIRTRT F TEIATET JaTeR0T SAETerd, |

Write any two examples of intangible assets.

TIHN FATAF B T8 Gl oI Aefery |

Write any two charts of government accounting.

JIFT FIATATAT TTHI ATrAh @l TR FIA TSE, ?
Who does the internal audit of government office?

Write any two importance of store accounting.

T YT 4RET T %,¥0,000 gk IGHT TRl TRART WreReb AT
W@ee |

Show the retention journal voucher at the time of retention cash
Rs.40,000 deposited into bank.

T RFRET e P A F A ?

What do you mean by consolidated fund of local government?

0. FET THEAVHT P §5 Hetd ACTele |

1.

Write any two importance of auditing.
Microsoft Word &1 3§ JaIT oefelq |
Write any two uses of Microsoft Word.
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®) RE-3011'B'
g €' (Group 'B')

Eir W g« yTHe® (Short Answer Questions): (5%x%=¥0)
}jgtfmauﬁvﬁ%ﬁ?wwmfﬁaﬂw“ﬁm' (1+Y)

What is proposal? Explain its types with examples.
j/g.mwmlmmmmmmn (%) (
-4 " Define tax. Explain its type with examples.

9%. 4 ure 9. FEIEIS STE0 30 T PrefaRad e QU &

" The following information is available from P and P Company as on

30" Shrawan: -

i, 7T [REEAER A 7.50,000 YT
The cash book showed balance of Rs.80,000

ii. mo,oooaﬁazsmfrnﬁ@?ra?a@ﬁmwﬁwmmﬁ
ARTRTEHT .
Cheque issued but not presented for payment Rs.30,000
iii.ﬁmaﬁ?m,ooomwm«mmmm
Service charge of Rs.1,000 charged by bank but not entered in cash
book
iy, ©90,000 SEFAT TEAT TRCH A HEHAT LT TICH
Cheque of Rs.10,000 deposited into bank but not collected by the
bank
v, S e frgan A% T QR dtwaa TG ©.4,000
Bank provided dividend Rs.5,000 but not recorded in cash book
AR e : Se fewra frem famRe (1)
Required: Bank reconciliation statement
9. Wﬁmwmmmhﬁﬁmmqmnﬁm:
(1+9+9+%)
re the preparation of trial

e

" The following errors were detected befo

balance:

i aaamo,ooomimé&@ﬁmmwﬁwﬁﬁﬂﬂméﬁz
WTH B |
Salary of Rs.20,000 paid to Sharma has been debited to his personal
account '

i, faghT SfeeTAT %.300 F AfHeE el
Sales book under recorded by Rs.200

iii. % ¥0,000 &I ®i=R @T TCPTAT AT gfte @ Jfadr |
purchase of furniture of Rs.40,000 has been recorded through
purchase account

Hu:
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iv. ¥.3000 ® WM femEme @@ TEng Mool fetrament 1;::1:1’117
fararert aifvrera TR |
Purchase of goods of Rs.3000 from Dinesh has been wrongly
) recorded as sold to Dipesh. ‘

, g4t (Or)
" i W & & 7 HrEias T AR fafrer ave e
What is filing? Explain any four methods of filing.
W TN TG AR FA A AR GO e |
Explain any five basis of government accounting operation.

()
Vf{_e;'?um fagrr a1 WHET gaTE, WEIE aimER IUE @ e
TR B .

The detail of expenses of Mangsir of Education Develo
Co-ordination Unit, Sarlahi is provided:

(1+¥)

pment and

aﬁz:@a TAE ITMFH 79 | fafdoms, | & @ s,
(Budget (Name of Budget (Ann‘ua.[ (Expenditure - (Expenditure
head No.) Sub-heads) appropriation)l upto Kartik) | of Mangsir)
- - (Rs) _(Rs) = (Rs.)
21111 | HH=Rr giiestAS 6,00,000 30,000 50,000
(Employee g '
_ remuneration)
21131 W 94l — 75,000 25,000 5,000
(Local allowance)
22111 | wrey qr fesein 3,00,000 1,05,000 25,000
(Water and :
electricity)
31123 =R agm 1,80,000 60,000 60,000
fereerd
(Furniture and
fixture)
28142 | a¥areT 80,000 36,000 40,000
(House rent) —t '
| ST 12,35,000 2,56,000 | 1,80,000

. 99 SEEr (Additional informatign):
() Tz 7 gl BITO AT T 5.3,000

Un-cleared furniture and fixtyreg Rs.3,000
TR R (Required): AR Fizardy (Statement of expenditure).  (X)

hAsl

74
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94t (Or)
719 A1 9@ o arateae gisser # SR | (%)
Write any five function of District Treasury Comptroller Office.
9. AT FT HSATH T G el T | ®)
Write any five provisions for the operation of consolidated funds.
1% WWWF{MWWWI (R)
Describe office package used in office operation,
W ‘T (Group 'C)
Wl IR an'a';t W{HE® (Long Answer Questmns) (3x5=XY)

R0, ATV St TRcer Reey | a@ee F ST Freer o T |
What is commercial bank? Explain its six functions. (R+%)
W. B & B HFAGI 053 ATHTG EIRIH TR W& fArarfan & :

The following is the trial balance of B & B Company as on 31" Ashad
2082.

Drﬁ EErue hISE A
faaxues (Particulars) E(Debt ;24 %, (Credit
. : | amount (Panlcu!gts) ariotGER S
Rs) ' .
— 9% Are (Opening stock) | 45,000 fasr (Sales)— 4,Og,ggg
- | &ftg (Purchase) 1,98,000 | B T 2,
-| garir (Carriage) 2,000 | (Discount received)
Afg=<r (Machinery) 1,41,000 T\ﬁ (Capital) 1,50,000
e (Cash) 14,000 | @rg (Creditors) 48,000
AT (Debtors) 1,67,000
ferem (Insurance) 3,000
e (Salary) 16,000 »_
6,00,000 6,00,000
qq SHI (Additional Information)
i afsqH HrseTd %.¥0,000 (Closing stock Rs.40,000) +-
ii. st ST A €.9,000 (Prepaid salary Rs.1,000)
qar 'I'Ffiﬂit (Required): 2
e =R @rar (Trading account) (3)
o THT AT @rar (Profit and loss account) Ea)
o ITHaTd (Balance sheet) ~
Al
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", memm,mmﬁwmﬁhmmlm
wmwmmﬂ#hmm%ﬁ@: .
The following  transactions are given from District Administration
Office, Tanahun. The office has submitted a payment order to DTCO
for paying the following expenditure: .
(F) R059/0¥/0%: Hqwm A9 FRAE HEAW G TH 694,000 F
AT ATQRT AT IRAT |
2081/04/04: Issued payment order of Rs.15,000 for the payment
of Telephone and internet )
(@) X059/0¥/0c: vEme eRuwEaE PTGl @Rg T
¥.35,000 /- Ty oy |
2081/04/08:  Issued payment order of Rs.28,000 as an advance to
Accountant Hari .Prasad for purchasing office

- materials
(M) R0zq/0% /9 @9« &R gaears  w@ieT  9rEey fezuer
€.35,000 B foet Jr TH Thr wegdie ik |

2081/04/15: Accountant Hari Prasad submitted the office

material purchase bill of Rs.28,000 and cleared his
advance

(M)R059/0%/U:  FHANGEH #Ew AT qorey ¥.3%0,000 WY
FHIR F=90 H 3.40,000, WG ¥.3,000 @qr
ATRE T T 590,000 Fad T A wwn
AR TR |
2081/04/25:  Employee remuneration for the month of Shrawan
of Rs.3,60,000 has been distributed through
payment order after deducting provident fund of
Rs.60,000, income tax Rs.3,000 and citizen
investment fund Rs.10,000
(3) R059/0¥/30: P W T~ FIY, HAFR T AMRF st Fq
W FATEaAT G ieEy |
2081/04/30:  The deducted amount of provident fund, income tax

and citizen investment trust were deposited into
concerned office

AR wﬁﬂi{(Required)z TRy =R (Journal vouchers)
(LL+9. 449 % +3+9.%)
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TEH R ACH sy o FLALAE WGl FlGT ! FATTT
I 94T |
The following transactions are taken from District Administration
Office, Kaski. The office hag sybmitted payment order to DTCO and
DTCO paid the expenditure at the end of the same month.
(F) R05R/0% /0% ERNIST g 3.30,000 & ﬁ’eﬁlﬁr
2082/04/01:  Issued a payment order of Rs.30,000 for house rent
(@) R053/0%/00:  wITET atfireey ofr FSeTs RfFT @R T %, ¥Y,000
ThT ST fgar | \
2082/04/07:  Issied a payment order of Rs.45,000 as an —
advance to section officer Shree Shrestha to
purchase Machinery
(M) RozR/0¥/0c: wmar wfrea Hi S AT arvedy afe Wt —
T.¥Y,000 I fqo T TREHIRTHET froTer U
Wi kAT |
2082/04/08: Advance cleared of Shree Shrestha as he
submitted the bill of Rs.45,000 for the purchase of -
office equjpment
(6) R063/0% /34  FHATH TRNTHE IHH %.5,50,000 Tl Fa=rdy
: ST 930,000, AWA  TIY000 T
a7 X F.¥,400 B T A HH
SR T |
2082/04/25:  Out of toy] employees remuneration Rs.6,60,000
deducted Provident fund Rs.1,20,000 income tax
Rs.25,000, social security tax Rs.4,500 apd
balance Wete digyribyted through payment order.
(® Ro=R/0¥/300 STIN YRR qRggr @ USSPy
CIC AR IR T iy |

2082/04/30: Received paymem through treasy
Comptroller OfﬁCe releaSG ry and

TR TR (Required):
g Al A Ay (949449, 44+349
Bank cash book-AGEF N 2-3;0% A4y

~&5 .
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Re-3011-P
SEE 2082 (2026) -Regular, sct B
Usw Rdg - Friaa T T dr
ﬁi'za.;isala;'
- - - ~ I3 /
o e O £ A L K G o B B R R - —1q
- S i f e
2 Nepal Accounting Standards s c1&HT | 1
¥ Goodwill, patents, trade mark SR T SR __—1q ]
Y T Erar |fEs G g fafdy e T @ 4 qer gy g3 aar ! |
- - — - ~Q - — =) - : — S /—‘— q |
% FA9.d alF TRTTAS T@Erad #La. .. e 9 J@mr | e T
o hﬂﬁmm?%ﬁﬂ'ﬁjﬁ,Hﬁﬁ@ﬁ?ﬂﬁﬁmmﬁw@/a@'"_q__‘
& 3. gAEET 9% @rar a1 U H Qi
. TR @rar (gAE de AE e
(FTEAT 9T gRAET 3 S ) I "
? TG GTFRA 9T T4 9 JHRE TFH AT &7 T AT €T | i
q0. FITH QAT T JEUANT T, Ffad SRR qad dedr gaemar 1
19 ﬁlﬁﬁ,zﬁm,qﬁﬁwmﬁ,mmmmﬁmﬁm[ q
3 ToorT T ST M a1 aied GHE GNhe T MHUREr aimy e TR (e 4
T WS | 9 q
TFRES
&) IR &9
&) FITY ST R ST 0.4 &7 X 4 3% I ;T TR ¥ HF faq
13 AT ST T ATTEEed ST AT AT R T A A1 S 9 agHr | Y
q ¥
THREs
F) IIT B
&) AU BT 9T qE@H § d ¢ ISET Aiea
FATE AT ¥ IF
9¥ Bank Reconciliation Statement
As on 30t Chaitra
= Details Rs.
|Balance as per cash book
Add:
Cheque issued but not presented for payment 30,000
Bank provided dividend ....ciceeneeecienisciesnsnsnsnaianninsnssstasasii | 5,000]
Less:
Service charge charged by bank but ..........ceeeieseemceecsmsssmesnenees 1,000
Cheque deposited into bank but not collected by DANK .ovearereesnraene, 10,000
Balance as per Passbook [
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ol1-B

9 __ =
Rectifying Journal Entries ——
| Date eés —¢rRs._|
— Particulars S e /ﬁ;’\_—_(_:_r_,,,.._
* Salary e Dr ————— JrF 2
To Sharma A/c 20. 20,000
e (Being rectification of “grongly debited to sharma_acc.) e e
By under recorced amount | 1
— recorded 200 E—
e Fumiure Alc ... o——1——T770,000 |
Ta purchase Alc seveene. Dr 8 40'000
(Being rectification of wrongly debited to purchase account I—
d. Purchase A/lc Dr )—‘\——"’3’507
Sales Alc Dr 3,000
To Dinesh Ac cr ' 3.000
To Dipesh Alc cr . 3.000
(Being purchase of goods wrongly recorded to sales book,
0 now
z ’ -ed) : 5 -—::L':—-——-—:""‘L_—'———'———__
¥ FATA T T T AN &I FAT AR SR T 2 BrzaE mpim S04l A€ P L
yqqr | T w90 = S99
-
9% TN FG FAETH T T AHRES t §
v FEataE s
v &\ 3
v HEHAST 3T
v TTEE SETE A9EIEET MR
v Izi=s e a9 S8 Y T T U 4 A B
q& Question no-17 Government of Negal
| ......Office
| Statement of Expenditure
For the month of Fagun AGF No. 210
Net of
Finan Expen Unclear
dial Financial Code Release | Expendit | diture | Expendit ] ed Balance
Code Name/Budget Annual upto ure uoto of ureupto | Adva | Advanc of
No. Heads Budget Fagun Magh Fagun Fagun nce e Budget
Emgloyee 30000 | 50000 £0,000
21m | - 600000 80,000 80,000 520,000
21131 | Local Allowance 75000 30,000 25000 5000 30,000 30,000 45,000
Woater and
300000 | 130,000 105000 | 25000 | 130,000 130,000 | 170,000
211 | o ecaricity
31123 ’F“““‘" S 180000 | 120,000 6ooo0 | 60000 | 120,000 | 3000 60,000
28142 | House rent 80000 76,000 36000 | 40000 76,000 76,000 2,000
1,235,000 | 436,000 | 256000 | 180,000 | 436000 | 3,000 | 433,000 | 799,000
Comparision in % 3530 | 20.73 14.57 35.30 0.24 35.06 64.70
99 #F AT S qEI FUET M
Fqar | 9) frerar swatg #19 .
) FfdF Ja 99 FHETH B
3) =TS aET IO =
¥) TEFA FRAEAE G F=ET T | -
%) Faaa a3 IS s giafHia I&n &1 m%
is A= FaF FAEAF T ATEES i
#) afFaa Fa@ 3% Fal
g) afsad FE FAET

TY
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=== _— T ]
(-] X *\\-’/ /-
TR T3, - .
¥ Ry ML T m.mmaﬁmuvﬁm .
R0 | X9 AT =R A e e {1
3 WITTRA T a1 T5aTAT Fvgagy T c;(m'ﬁ
HakE thmhmwmoxmw mi :ﬁmrari‘:g“
o R T anfe famarT s@w jy Wm@_xu/
N Trading Account
For the year ended 31% Ashad. 2082
Particular Amoum)Rl. Particular m
To opening Stock 25,000 |By Sales #00.000
To Purchases 198.000 |By Cosign stock 40
To Carriage inward 2,000
To wages 14,000
To Gross profit 181,000
Profit and Loss Account
For the year ending 31* Ashad. 2032
Particular Amount Rs. | Particular
To Insurance 1000‘{3, gross profit bid
To salary 16,000 By discount received
Less: Prepaid 1,000 15,000
To net profit c/d 165,000
Balance Sheet
As on 31* Ashad. 2082 -
Liabilities Amount | Assets Am&t;nooo
Captal 150,000 Machinery 32500
Add: Net profit 165000  315,000{Cash o
Creditors A 48,000[Debtors 700
363,000| Sk 363,000 -
AT WISET Afe grare e ai AUl ed 3% ]9 1 . ]
* WWWM?MWmmwmﬁmmqﬁ@qﬁmwwmm
g1
” TR TR
foterenr 91 F@EA, T8
ireEa WY
AT HLA. 03
%d A | i+ | BA gfae e
R = TR 22112 | 15,000
2081/04/04 | | s1&¢ - 9.€. X
sfgz ST @ T @
(FEARE @H WEET D y 15,000
2081/04/08 | & 3792 —9ETH ERIAE , FAEL )
Il 9% IV URH 8,000
#fee -BAFF @ L
( SrETTe ERYER dE FEE 28,000
it @k T G fgan 5T
2081/04/15 | g | 3ae - 3.4, sm@=a I 28,000
#fez - FEU #RYER ,
e araT I Tedre
. o g G s 28,000
qyr Tadz aikan
h 21111 [ 360000 —————
2081/04,25 Tr Rfaz = i’.E'. f W )
$fgz - FHIA I 60,000
m- mﬁ — 39000
m et w‘ﬁs m 10’000
— —wm———L‘\.&.‘ _ 287,000
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PR Be »RET =TT

FiEe - B A M AT TFA TG —
AR " wfA AT ‘
FHFT, AAFT 7 ATA T T
ST faerem wizm)
0810430 | 3 [ 3Rz - 7 am —
gfaz - wmw? 60,000
. ’ . 3
gfarz - AT A F 13)8(0)0
#fge -1 A5 7 wHET FQ @A ) 73.000
(T MRAUF F A/ FIW, FTTFT T
ATA. TG AT FIETATH
SAEAT )
A1Z : WRIHH TART T 7§ SATSTHTR1 AT FITH S04 feama a3 & gf g s (49 )
Cash Budget |- Previous |ygcellaneo
Bank Balance Current Year
Balance Expenditure yoar us
Advance Ad
Date | V.No..| Particutar [Or- [Cr. Dr. ICr. h. ) IR a::cr:dPrCr.
Foo. 8 $ i g T. :
2|z 3 |
o Q
04/01 Pald for house 30,000 (30.000) |28242| 30,000
rent
04/07 Paid for 45,000 (75,000) |31122] 45,000 45.000
machinery
Purchase
advance 0.
04/08 Fuiniture (75,000) | 45,000 45.000
acvance (45.000)
cleared of.. |
04,01 Paid for 510,500 (585.500) 21411|660,000 149 500
Employoe
Remuneration !
04/01 Received 585,500 Nil 585.500
budgat release
for 2l
Total of 585,500 | 585,500 —% | 735,000 45,000 45,000 735,000
Bhadra |
Thank You!
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